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Select bookings from your dashboard

Somerset mgsms Partnership

Change user ...

Settings

}Q Courses & Events

U i)

Select ‘Add Bookings’

Somerset m!sms Partnership

Change user ...

Seftings

2 Courses & Events

Add Booking
Add & nerw booking

Bookings
Manage your bookings




How to Make a Booking Sasg '/

Somerset Activity

Select the relevent options for the first three dropdowns

Please seleet ...

Change user ...

Settings

M Courses & Events

Please select ..

Please select ..

Customer Please select ..

Please select ...

Participant

Funding Code

Select Dates

Send confirmation e-mail v

Confirmation

L‘ ‘-)

Add the customers first or surname in the search customers field-select search-you will
then be able to select the correct customer from the list under the Customer drop down

Change user | Provider Please select ..

- Please select ... v
Settings Venue

Course Please select ..~

M Courses & Events

Customer Please select ... v

Participant Please select ... v
il Repors

Funding Code

Select Dates Select Dates

Confirmation Send confirmation e-mail v
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Select the relevent participant from the participant drop down

Somerset mgsms Partnership

Change user ...

Settings Venue Please select

Please select

Please select

}Q Courses & Events

Ploase selact

Please select

Sond confirmation e-mail

U i)

All dates for your course will now show up here.
Select the dates you wish to book the participant onto

‘Somerset Activity [ Sports Partnership

Change user ... Provider Ploase select

Seh‘i‘lgs Venue Please select
M Courses & Events urse Ploase selact

Ploase selact

Please select

Sand confirmation e-mail




	SASP Booking & Activity Management System
	How to Make a Booking
	Contact:
	Bams@sasp.co.uk
	www.sasp.co.uk


	How to Make a Booking

	1.
	2.
	How to Make a Booking

	3.
	4.
	How to Make a Booking

	5.
	6.

