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n To add a venue onto the system head to your
dashboard and select ‘Courses & Events’

Seftings
#% Bookings
Jil  Reports
n Next select ‘Suggest Venue’ Suggest Venue
Suggest a new venue to be added

S

n Select the location of the Venue you would like to add to the Booking System.

Location Please select ... w

Description [& Source Format - i
Any extra info regarding the venue
that you might find will be helpful.

Add the name of the venue, not your own name.




Suggesting a Venue

n Select the toggle on the map.
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This will open up and allow you to move
around the map. This will allow you to pin
point the exact location of your venue.
Make sure this is correct to help
customers find your venue.
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B Add the full address in the available boxes, it might
help to match this to google as this is likely where a

Address 1

customer could also find your venues address. Address 2

Add in any more information you may have about the PiEideees:d

venue

County

Posicode

Telephone

E-Mail

Contact Name

Make sure to press save details when the page is complete.

Your venue will then be reviewed by the team and approved.
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